
PLANNING & ZONING DEPARTMENT 
ELMS SOFTWARE TRAINING 



This software requires Internet Explorer and can not be viewed in other platforms 
and is difficult to view in mobile devices.  Please also note that the pages may 
require pop-ups as well as” compatability view” that can be approved in your 
browser under the tools drop down. 
 
Please use this url: https://elms.colchestervt.us/elms/ 
  
User Name: public 
 
Password: public 
 
You will not be able to edit items using this login however you will be able to view 
existing Planning & Zoning Department documents that have been scanned.  It is 
anticipated that by 2016 all Planning and Zoning documents will be scanned into 
the ELMS software including active permits, applications, and Board reviews.  The 
following screen is the screen you will see after you log in.  Note that you can 
search by owner’s name, address, permit number (here listed as activity number) 
or parcel number ( must be fully written out such as 30-002002-0890000).  Simply 
hit enter or click on “Search in the upper right hand corner when ready to search. 
 

https://elms.colchestervt.us/elms/
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Once you have hit search, it will bring up the property screen.  The current owner and other basic 
information will be listed on this page.  Please be aware that owners are updated once a month and 
therefore may not be current if there was a recent sale.  All files to be scanned by the department 
will be listed here at the bottom of the property screen under attachments.   



On the bottom left hand side of the screen is the project explorer area. This is the area that 
lists specific permits.  For permit prior to 2015, you may have to search the scanned pdfs 
under the property screen.   You will notice on the property below there is an active permit.  
For older permits, you can click on the “All” button in the project explorer and it will bring up 
an index of previous permits that may or may not have the associated documents listed as 
attachments.  The inactive permits were taken from our previous Microsoft Access database 
which dates back to the 1990s and includes many of the septic or wastewater permits. 
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In the project explorer you will notice a plus sign next to the “Building Demo” permit.  Please click on the 
“+” sign to drop down the permit and see the specific building permit.  Click on the bottom option to see 
the permit detail. Once in the specific permit you will see the details of when the permit was issued, what 
the conditions were, as well as any field inspection reports and if there was a CO issued (see selection in 
the upper right under activity detail).  
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You can also view any attachments to the permits, such as the plans, by clicking on the Attachments 
selection.   



Note: only the first three attachments will show in the permit detail so please click on Attachments to 
ensure that you see all of the attachments. 



This concludes the formal portion of the training.  The software is available in the Colchester Research area however is also available from any 
Internet Explorer browser.  Please contact Sarah Hadd, Colchester Director of Planning and Zoning with any follow-up questions at 

shadd@colchestervt.gov or (802)-264-5602 or stop by the offices.  Thank you for your participation. 

 

mailto:shadd@colchestervt.gov
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